Instructions for Applying for an EIN

Please let me know if you have any questions on any of the following material.

If you are going to apply for an Employer Identification Number (EIN) by filling out the IRS Form SS-4, please send completed form to the following office in order to be properly added to our group exemption list: (Please see Form SS-4 with sample page attachment at the bottom of this message.) Internal Revenue Service 

Attn: S. Young

1973 N Rulon White Blvd M/S 6273

Ogden, Ut 84201 

(Please note, you can also apply on line for your EIN by going to the IRS website to fill out the Form SS-4 electronically- www.irs.gov or you can apply over the phone by calling 1-800-829-4933. Whichever procedure you choose, please be sure to complete the next step below once you receive your new EIN.)

Please fill out the authorization form letter once the EIN is assigned to you and have it signed by the Grand Knight. (Please see EIN authorization form letter attachment at the bottom of this message.) If you have a copy of the IRS notification (this will come in the mail a couple weeks after you apply for the EIN), please attach a copy of this as well and send to us here in the Legal Department for our records. Once we have obtained your new EIN information, it will then be added to the IRS/KofC group exemption listing. It takes a few weeks for the EIN to be fully registered within the IRS listing.

This information can be faxed also:

203-752-4119 (Attn: Kim)

or mail to:

Knights of Columbus

Attn: Kim/Legal Department

One Columbus Plaza

New Haven CT 06510-3326

